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     H I N D S’      F E E T      F A R M




“The Lord God is my strength, and he will make my 

feet like hinds’ feet, he will make me to walk upon

  mine high places.”                - Habakkuk 3:19

Volunteer Coordinator Responsibilities *

1. Assist the director in recruiting volunteers from area schools, churches and other volunteer or service organizations.

2. Ensure that all volunteer events/activities are entered on the website calendar so as to avoid any scheduling conflicts.

3. Work with the director & staff to maintain a list of volunteer projects which need to be done as well as what tools and/or materials are required for those projects.

a. Work with the director and staff to ensure that the appropriate tools and/or materials are available for given projects.

4. Be the primary point of contact between volunteer groups, service organizations, etc and Hinds’ Feet Farm for scheduling purposes.

5. Match volunteer groups to available projects based on skills, capabilities, time constraints, etc.

6. Maintain a database of volunteers and volunteer group contacts.

7. Monitor and respond in a timely manner to all volunteer email inquiries at volunteer@hindsfeetfarm.org.

8. Maintain a spreadsheet summarizing all volunteer hours worked.

9. Assist the director and other volunteer coordinators in overseeing and working with volunteers on projects on site to insure that those projects are completed efficiently and safely.

a. This requires a degree of several hands-on skills such as basic carpentry, familiarity with our tractor(can be taught), etc.

b. This job also requires follow-through and organizational skills, personal communication skills, and problem-solving aptitude as well as a generous and loving spirit.

* Note:  This is a volunteer, not paid, position
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